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[B] DUTIES AND FUNCITONS OF CENTRAL OFFICE BEARERS

Reproduced below as defined in rules and regulations of I1A:-

1. Sr. Vice President

One Senior Vice-President may be nominated by the President whose duties and

functions shall be assigned to him by the President from time to time

2. General Secretary

The General Secretary shall perform such functions as may be assigned to him by the President
from time to time.

3. Treasurer

The Treasurer shall issue appropriate instructions to the Secretariat for the maintenance of
accounts of Association in such a manner as may be desired by the CEC from time to time. The
Treasurer shall also present the Annual Statement of Accounts of the Association with Auditors
Report at the Annual General Meeting of the Association. The Treasurer would present a budget
and have the same approved by CEC within three months prior to close of the year together with
revised budget estimate to cover the normal recurring expenses, capital expenditure and special
activities for the following year.

4. Vice Presidents

Vice-President(s) shall be nominated by the President, whose duties and function shall be
assigned to him by the President from time to time.

5. Secretary

The Secretary(s) shall perform such functions as may be assigned by the President from time
to time.

[C] GUIDELINES FOR THE WORKING OF DISTRICT/LOCAL CHAPTER

1-District/Local chapters can be started at any District Headquarters or town where a
minimum of 40 Industrial units are willing to become member of IIA. But for better working
and economic viability, a chapter must aim to enroll at least 50 Members. Procedure for opening
new IIA Chapter is attached at Annexure-1I.

2-Officers and Executive Committee of District/Local Chapters:- Chairman of the local
chapter will nominate the members of executive committee of the chapter as per procedure to be
framed by the CEC. However, the Chairman of the chapter shall be nominated by the President.

The Chairman of the District shall nominate one Secretary, one or more Vice-Chairman, one
Treasurer and any other officer as required from time to time. They shall perform such duties and
function as assigned to them by the Chairman of the District.

The Executive Committee thus constituted shall function from 1st July to 30th June every year.

3-Code of Conduct for IIA Members and Office Bearers:

Code of conduct for I[IA Members and office bearers as decided by IIA CEC are attached at
Annexure- 11

4- Dues and Accounts:- Every members shall have to pay the admission fee and annual
subscription as decided from time to time by the CEC of IIA.

IIA Membership

At present more than 6400 members through 42 chapters in U.P, Uttarakhand and Delhi. IIA members
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are from the following sectors of industry:-

<

Agriculture implements and machinery
Agro & Food processing

Agro Chemicals and Fertilizers
Automobiles and Auto parts

Bicycle and Rickshaw & Components
Building & Construction material
Cement & Cement Products
Chemica & Petroleum

Cosmetics & Perfumes

Electrical & Electronics

Engineering Components & Supplies
Footwear & Leather

Furniture & Furnishing

Gems & Jewellery

Glass and ceramics

Handicrafts & gifts

Household items

IT & Telecomm

Machinery & Equipments

Metals, Musical Instruments
Packaging, Paints & Varnishes
Paper, Printing & publishing
Pharmaceuticals

Plastic & Rubber

Scientific Instruments

Soap & Detergents

Sports Goods

Textile & Garments

Wood & Wood products
Miscellaneous and others

AN N N N N N N N N N N N YN N N N NV Y N U U N Y

Membership Fees:
1) FOR MSMEs

a) Any company/firm engaged in manufacturing and processing and assembling activities and

other industrial activities and commodities or any such products used by the common
man/industries in India or in any other country.

b) Any company/firm/individual engaged in imparting services like consultancy and other
professional services.

Page 4




The fee structure for above (a) & (b) points inclusive of Service Tax is given below:
{Revised during 223rd CEC Meeting held on 21st August, 2015}

Admission Fee Annual Subscription Turnover

Rs. 600 Rs. 3,000 Upto Rs. 1 Crore

Rs. 600 Rs. 5,500 Rs. 1 Crore - 3 Crore
Rs. 600 Rs. 8,500 Above Rs. 3 Crore

2) Other than MSMEs

c) Allindividuals or organizations or association engaged in promotion of industrial activities
or services either in private or public sector:

The fee structure inclusive of Service Tax will be:-
Admission fees- Rs. 2000/-
Annual Subscription- Rs. 20,000/-

The Admission fee, Membership fee inclusive of the Service Tax amount and all other receipts of
the chapter is to be deposited by each IIA Chapter in respective BOB “Indian Industries
Association (Chapter’s Name)” Bank Account, for eg. Indian Industries Association Lucknow
Chapter. These Bank accounts are to be opened by IIA Head Office and Account Numbers will be
provided to the Chapter.

On specific authorization and letter to Bank Manager from President IIA, every Chapter shall have
to open an Expenditure Bank Account in nearest Bank of Baroda Branch, which will be jointly
operated by the Treasurer and the Chairman/or Secretary of the Chapter, under intimation to the
Head Office of IIA within 15 days of opening of the account giving the A/c number. Authorization
of the President IIA will be for one year 1st July to 30t June. A fresh authorization has to be
obtained by each IIA Chapter for operating the Expenditure Bank Account in the Chapter as soon
as Chapter Chairman is nominated by the President IIA and the Secretary / Treasurer in the
Chapter is changed. If at any stage, the President of the Association comes to the conclusion that
the manner of operation of the bank account is prejudicial to the interest of the Association, the
President will be entitled to get the bank account of the district chapter freezed. In such an event,
the amount deposited in such bank account, shall be transferred to the central fund. In any case
no amount is to be deposited in the Chapter Expenditure Bank Account and there shall be no
other bank account operative at the Chapter level.

5- Contribution to IIA Head Office:-Out of the Membership fee and other receipts of the chapter
deposited in respective BOB “Indian Industries Association (Chapter Name)” Bank Account, 1A
Head Office will retain Rs 1100/-per member + Service tax on the admission & annual
membership fee or any other tax liability on the miscellaneous receipts and transfer the
remaining amount in to the respective BOB “IIA Expenditure account” of the Chapter based on the
statement of membership fee and miscellaneous receipts submitted by the Chapter to IIA Head
Office. In case of a new Chapter where membership strength is less than 40 and Chapter is headed
by the Convener, the membership fee and other miscellaneous receipts will be deposited in the
respective Chapter BOB Bank Accounts / IIA Head Office Accounts. Any expenditure in such
Chapters will be reimbursed by the Head Office on actual to the Chapter.
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The counting of Membership fee and other receipts will be from 1st April to 31st March. {As
decided during 222nd CEC Meeting held on 27t June, 2015}

6- IIA Financial year and Auditing of Chapter Accounts: -IIA Financial year is from 1 April to
31 March. The accounts of IIA Chapter are required to be audited by a qualified CA by 30th April
and a copy of the audit report is required to be submitted to IIA Head Office latest by 31st May.

7- Activities of the District/Local Chapter (as amended in 2234 CEC Meeting held at Agra)

Monthly, General Body Meeting: Every Chapter shall hold monthly meeting of general body
member on a pre fixed day, time and place every month. The schedule for the whole year July to June
end should be drawn and communicated to IIA Head Office.

The agenda of the monthly meetings must broadly include of the following activities:-

Self introduction of the members (at least for first months).

Proper welcome of Chief Guest/Speaker.

Information received from CEC/IIA Head Office

Information sent to CEC / I1A Head Office.

Information on activities of the Chapter during past one month.
Correspondence/details of interaction with Divisional Chairman incharge

oUW e

It is suggested that General Body Meetings may be organized preferably on the following topics/lines:-

i) IIA Services to Members such as
(a) Online services on I1A website.
B-2-B Services through IIA Directory.
Post you query and get answers from exporters.
Post your problems and track progress.
Post vacancies and locate suitable candidates.
Own your website for Rs. 500 per year/Rs. 3000 for 10 years.
Avail Special Offers.
Notifications & Circulars.
And many more
(b) Individual Member Problem Solving. It is advisable to call a department head or a senior
officer or a person who is connected or concerned with some aspect of Industrial
growth activities e.g. Labour, Electricity, Industrial Department, Commercial Tax, Bank,
SFC, Income Tax, Provident Fund, E.S.I, District Administration, Policy, etc. to the
meeting as Chief Guest to address the members and to discuss their day to day
problems.
(c) Support for business development through participation in Exhibitions within/outside India.
Visit to International Trade Fairs.
(d) Business information sharing through IIA News Magazine, E-mails, SMS, Meetings etc.
ii) Awareness programme inviting experts/departmental heads.
iii) Discussions forums on important current topics and to get the feedback from members.
iv) Meetings with IIA Central Office Bearers and Divisional Chairmen.
v) Family get to gether once a year on special occasion properly managed.

The above list is only suggestive. The topics could be chosen as per needs but should be focused on
business development.
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These meeting should preferably be held in the evening and can be followed by tea or dinner if
budget permits. Telephone/SMS/e-Mails requests in addition to the notice for attending the
meeting gives better results. Such efforts will induce a better understanding amongst the
members & strengthen their faith and confidence in the Association and help in membership
growth of the Chapter. A brief report of every meeting be sent to the IIA Head Office preferably
online (as stated at 18 below) and to the Divisional Chairman soon after the meeting alongwith a
copy of the meeting notice and agenda or memorandum if any.

a) Meeting of Executive Committee :-Meeting of Executive Committee (EC) should be held
every month preferably in the week following General Body meeting in which past
activities of the Chapter and of the EC can be reviewed and programme for the next
meeting and other activities be drawn up.

b) Minutes of the Meetings & Other Records :- Proper minutes of the General Body and the
Executive Committee meeting be maintained in a separate file or register or in digital form
and should be available for inspection by the Divisional Chairman /Secretary IIA H.O / Vice
President IIA H.O / General Secretary/ Sr. Vice President /President of IIA during their
visit to the Chapter any time throughout the year. Besides a proper record of membership
should be maintained on IIA website and updated from time to time with the help of
IIA head Office. If the directory is maintained properly, respective Chapters will be able
to track the dues/ subscription/and arrears of the members online. Files in paper form /
digital form be maintained of all the correspondence received made by the Chapter with
outsiders, between the Chapter and the members and between the Chapter and I[IA Head
Office / CEC.

The member’s data on IIA website should be checked at least once in a month for updation
/correction.

c) Developmental activities:- District Chapters will organize developmental activities such
as Workshops, Seminars, Symposiums, Exhibitions, Buyer Seller meets and any other
activity which is directly related to industry. Chapters will not indulge in any other activity
which is not related to industry unless approved by Central Executive Committee.

8- Important :- For participating in IIA CEC Election Process, the eligible members shall be those
whose chapter contribution has been received by IIA Central Office upto 31st March of the
respective year from the respective chapter verified by respective Chapter Chairperson. Any
member who has not paid his subscription in full upto 31st March shall not be entitled to vote.

9- Day to Day Problems of Members:-Chapters should invite problems from members and try
to solve them by taking up with the concerned department either in writing or through delegation
of members, or by referring them to District Udyog Bandhu industry problem redressal forum as
the need may be. In case a problem is not solved at District forum, it may be forwarded to
Mandaliya Commissionary Udyog Bandhu forum through Divisional Chairman IIA. Problems /
issues related to the Central or State Government / departments should be forwarded to IIA Head
Office. No direct communication at State or Central Government / department level will be
made by the Chapter / Divisional Chairmen.

An Online System for member’s issues and problems solving have been developed at IIA as
per the details given below:

[IA members can submit issues/problems faced by them by furnishing the details in the web-
portal specially created for this purpose. Issues/problems so received will be attended by IIA at
District/Division/State/National levels (as the case may be) for solution. Members will be able to
view the progress/status online anytime anywhere and provide feedback/current
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status/additional information if any related to issue/problem submitted.

[IA Chapters are the first contact point for this system, hence is a very important link. Respective
Chapter Offices are required to be well versed with the system.

The Operational Guidelines for using Online Web Portal for resolving IIA members
Issues/Problems are as under:-

The system is accessible at http://www.iiaonline.in/issuelogin.php which is a four level
process viz:-

Level-1:- [IA Members have been provided with the utility to register themselves online. 1A
members by using their member ID will be able to register in the portal and create their own
password for using this facility. [IA members will then be able to post their issues/problems
online and upload related documents. As soon as IIA members post their issues/problems online,
an e-mail and SMS (on the e-mail ID and mobile no. provided by the member in the registration
form) acknowledging the receipt of I/P will be sent automatically from the respective IIA Chapter
Chairpersons/Conveners.

Respective IIA Chapters will also receive an e-mail and SMS (on official e-mail ID provided by IIA
HO and permanent mob no. of the chapter) informing them that a new [/P have been posted in
the online web portal. [/P posted by IIA members will then be scrutinized by the respective
chapters for acceptance and further necessary action. (Note: It may be possible that IIA
member(s) are not able to upload their issues / problems online. In such cases, IIA Chapters are
required to either help them or upload the problem / issue from the Chapter itself.)

Level-2:- [IA Chapters by using their respective official e-mail ID and password (as has already
been provided by IIA HO) will log in to the online web portal and scrutinize the I/P to accept for
further action or return back to the member for more information required if any. As soon as the
Chapter accepts the /P, the member will receive an e-mail and SMS of accepatance of the I/P for
further action at chapter level which IIA member can view on their online interface.

Respective IIA Chapter will then take up the I/P of I[IA members with the department concerned
for resolving them if the I/P is concerned with the District level administration only. No IIA
Chapters will have direct communication with the Division level Administration of the State
Govt/Central Govt. IIA Chapters will upload the progress summary alongwith the details of efforts
made by them at the district level for resolving members I/P in the online web portal. Respective
[IA Chapters will receive an e-mail after each 15 days from the last action taken on respective I/P
reminding IIA Chapters about the action required. This will continue till the status of the I/P
changes to solved/dropped/rejected. If the I/P is not resolved at district level, the Chapters will
refer the I/P to the level 3 i.e. Division level.

Level-3:- Respective IIA Divisional Chairmen will receive an e-mail and SMS (on official e-mail ID
provided by IIA HO and mob no. of Divisional Chairman) informing them about the I/P referred
by IIA Chapter of their division for further action at division level. IIA Divisional Chairmen then
take up the I/P referred by IIA Chapters falling in their divisions with the division level
administration of the Govt. No IIA Divisional Chairman will have direct communication with the
State Govt/Central Govt. Secretarial support to the Divisional Chairmen will be provided by the
Chapter to which Divisional Chairman belongs. IIA Divisional Chairmen with the support of
chapter office concerned will upload the progress summary alongwith the details of efforts made
by them at the division level for resolving members I/P referred by respective Chapters of their
divisions. Respective IIA Divisions will receive an e-mail after each 15 days from the last action
taken on respective I/P reminding about the action required. This will continue till the status of
the I/P changes to solved/dropped/rejected. If the I/P is not resolved at division level, the
Divisional Chairmen will refer the I/P to the level 4 i.e. IIA HO.
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Level-4:- [IA HO will receive an e-mail and SMS about the I/P referred by IIA Divisional Chairman
for further action at State/Central Govt Level. [TA HO will then take up the I/P referred by II1A
Divisional Chairmen with the concerned State/Central Govt Departments for resolving the I/P. I1A
HO will upload the details of the actions taken alongwith the progress summary of each I/P on II1A
website which can be viewed by all the stake holders i.e. Divisional Chairman, Chapter Chairman
and member concerned. [IA HO will receive an e-mail after each 15 days

from the last action taken on respective I/P reminding about the action required. This will
continue till the status of the I/P changes to solved/dropped/rejected.

Status of Issues/Problems:- [Level of Issues/Problems:-
1.Active Level-1 [IA Members
2.Solved Level-2 IIA Chapters
3.Rejected Level-3 IIA Divisions

Level-4 IIA HO

In case of any difficulty in using this online system, help is available from IIA head
office at: eac@iiaonline.in /8601855546

10- Meeting of CEC:-Meeting of Central Executive Committee (CEC) must be attended by the
Chairman of the Chapter, who is also an ex-officio member of the CEC. Only under unavoidable
circumstances, should he seek a leave of absence from the CEC in that case it is desirable that the
Vice Chairperson / Secretary of the Chapter attends the CEC.

11- Divisional Chairman: -One Divisional Chairman is nominated for a group of Chapters.
Chapter Chairman must feel free to contact Divisional Chairman of his/her area for any
problem/suggestion/assistance regarding working of the Chapter or for solving problem with
Government Departments in his town and at Divisional Level. Chapter Chairman should also
invite Divisional Chairman in important meetings, of Chapter. However, every Divisional
Chairman is required to visit the Chapter atleast once during the first quarter of the year i.e. July-
Sept. and as and when he feels necessary for furthering the interest of the Association and the
Chapter.

Divisional Chairman may use chapter office whenever he needs such help for preparing cases of
the IIA members.

Divisional Chairman will attend all Mandaliya Udyog Bandhu forum Meetings and problems of
[IA members not solved at this forum will be forwarded to IIA Head Office through respective
Chapters.

Divisional Chairman will maintain liaison with all Divisional Level Officers of the Govt.

12- Response to IIA Head Office:- IIA Chapter is required to respond to the requests sent by
the 1A Head Office for views on policy issues and Studies/Surveys conducted from time to time.

13- Specialization in Various Subjects:- Specialisation in various subjects should be
encouraged. Members can be identified who can give advice to other members on the subjects
like Commercial Tax, Labour, Banking etc. Such pooling of resources and ideas will help the
members and also increase their interest in the Association. Professionals in various field can
also be enrolled as members and their help and views sought in the matter of solving individual
problems as well as in making suggestions on policy issues for consideration by the IIA Head
Office.

15- Office Staff:- Appointment of Office Staff is a must for successful IIA Chapters. It is seen that
those chapters who have the services of part time or full time staff member, have generally done
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well, as the availability of staff member helps in improving communication between Chapter and
its members as also between the Chapter and the Head Office.

16- Chapter Office: IIA Chapter must have a permanent Chapter Office of its own or in rented
premises.

17- Directory of Industries:- Directory of Industries in your District/Town should be prepared
listing units working in your area, with details of their item of production and other relevant
information. This list should contain the names of members as well as non-member units in your
area. For preparing the directory, members data available on IIA website should be used.

18- Online System for chapter activities: [IA Chapters must submit their chapter monthly /
other reports through an online portal created for this purpose at
www.iiaonline.in/admin/login.php. For doing so, respective Chapters are required to log in using
the USER ID & PASSWORD which has been communicated to the Chapters . However if the LOG IN
details are lost / not traceable at the Chapter level, these can be provided by IIA Head Office
through phone/e-mail at 8601855543 OR mkb@iiaonline.in.

This online system provides following facilities to the Chapter:

1. Addition of New Members and corrections of member’s data in the Chapter.

2. Generate invoice & receipts for the payments received in the chapter for Membership fee and
other receipts.

3. Upload Chapter activities / Chapter news / Monthly report/Press Cuttings & photographs etc

4. Upload the District/Divisional Meetings, Meetings with Udyog Bandhu etc.

19- IIA Chapter Ratings: IIA is getting itself accredited with National Accreditation Board for
Education & Training (NABET) which is a constituent Board of Quality Council of India. This
accreditation will be applicable to IIA Head Office as well as all IIA Chapters. Therefore it will
become mandatory for all IIA Chapters to follow and comply with all the criterias prescribed in
the “Accreditation Evaluation Sheet” enclosed at Annexure-III.

To start the process of evaluation of the chapters all I[IA Chapters will be rated internally on
regular basis. For doing so, a preliminary Performance & Evaluation proforma has been
introduced as enclosed at Annexure-IV. This proforma will be aligned to IIA Accreditation
Evaluation Sheet in times to come. However to start the process, IIA Vice Presidents and IIA
secretaries at Central Office has been assigned the task to carry out the audit of the chapters as
per performance and evaluation proforma periodically. This year, the rating will be done as on 1st
July, 2015, 1st November, 2015, 1st March, 2016 and 30t June, 2016.

Annexure-I

vkb-vkb-,- plIV] 1kjERk dju di fy, fn’kk funi’k

TIT JAMS.AME.U. IR M Tl WR R RS fHA1 7 Iahdr g 91 S el § gR=y fear
ST AHAT 8 SRl gd # IMS.emEy. dwex Red e 2|

T AR B URD B b $9gd Sl Bl IMMS03MTZ000 P Fe §9+1 AarR & s fog
Je=IdT BT 311'5;31'5;‘2 a?RTIST‘I http://www.iiaonline.in/doc_files/IIA_ Membership Form.pdf I QSUcT&]
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10.

11.

2| FeHdl B YIY Yob Ud HEWIAT Yob WAfRd IATS0IAMGOU0 beald PHIATCR, oRgTd H Sl
FRMT NMATE 2 |

AEHdT WG 8 IR FRd STl 3 URS H 3fedel §IRT 3MS03Ms090 ——————— IR Bl

HAITR (Convener) FIIAT fHAT SET e a1 RTAfEBRI, Amad Nl ST &s &I 59
YT & ASH ST fh I IdpT SR | Arfd ) Jodi | HT a |

JMS03MMS0T0 & IER B HAAR (Convener) B PRI & IWRT, FHAMATR
DI 3MMS03ME000 ¥ wHfad Tl foger, 40 WSl B T 3fded T3 Wol Sigd qr
JTS03MMSOV0 Bl BT BRIBGIRUT B d3bi § AT JHT fhar o

3TS03TE0T0 &b JER & PATR & ©T H o BH A HH 40 AaH
T R TAT T WAl W UK U Yoo Ud WAl Yo JATS03ATS0V0 bl Hrlerd i YTl &
SO 9 MMS03M0Y0 & Jex P fafdad Igared fHar S don aex &

IRHT B YfIT ATS0MME0T0 el §RT BT GG | ARG dER & AR Pl & 3035000
ey GRT AR BT YAH (Founder) TIRAT e fhar Siram & | s fory amawyss fwr iy arg.
S V. Bfvgg drafera grRT Ul fbu o |

ME03TS0Y0 & e BT AT Igaed 89 & IWI deR Bl
TSRt <ot 8 AT Yodb Bl JM&Bad |NT I § & AT ST SR TS03M50T0 beaid
HTITTT BT Badl wO 1100 /— Ul Feg ufd a¥ <g 8| raa forv smavys foem fader
JATS0TZ0T0 BT PRI gIRT ST oy STgT |

3MS0IATZ0V0 Jex P AT Igaed M & SR Ud dex &
TR B YR B WR, TIRAT IR BRIGINGT B Mg Ha T4 sasgsd w9 4 U A
qAT Uh PIuTedel &bl FYfa o1 SQfl | sreyet 378038000 & AHATRE olek & AR W I&R B
TIRAT ERT 3M0ATS0T0 @ AW ¥ U 9P WAl AT ST ST Feared
D I HH QT USIIDINAT R fbar S |

TR IR AT & IaIRN & fFRIAR0 I & USIOaIRAT gRT JIUdT dex draied d
i aenRal grr faar S |

AUSH WR W R & TRIABI & FAEM o] TG IRAT §RT AUSelld Jeel bl Uivd @l
SO AT d §9ThT FHIETH AvSel WX UR 6Rar BT T B |

ArSed WR R RTF FARIMRl &7 AHE Fe! 8 Uldl 8 9 MMS03M5000 dwwld Hraferd &l Uy WX
TR B B B o7 Fofl STl 2

AR BT FHERI & ARIRET 3MS03MS000 AR & AP d SIMdNI 7 W 3 HRIHH
JMANFIT HYAT B | BRIHH JeX WR R T4 d<1g draerd & g fad o 2

Annexure-II

VvkbOvkb0,0 dinh; dk;dkfj.k Bfefr gk fu/kkfjr vkoOvkb0,0 InL;k ,o inkf/kdkf];k
d fy, diM vkQ dumDV

v& vkbOvkb0,0 InL;k d fy, dkM vkQ dUMDV

3O IUTE Qd ATl I T[0Tae DT FRTIR qM & WIN X |
T JAML0RMME0T0 AR Bl FERA & foly Had TR I |
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AU TR & FHRE B folU Favem HHRIG Oex Bl 8 FHd B A B Dy
capircpical

3MMS03ME0N0 USTRIGIRGT Td IMS0MS0V0 AR BT Sferd AF FH 1 Bl |

JTS03ME0T0 ERT AT BRIGH H THI BT ANy eI G |

3JMS03MLOTY0 & S & oIy Fad TR I8 U4 IMMS03MG0V0 H T ITT 1T FAHY 30+ el

T oNT AT A9 B FHS |

c& VvkbOwvkb0,0 inkf/kdkfj;k di fy, dkM vkQ dUMDV

AMEIARY. R & & & AN H AR FAGI AfdTd SUANT T8l Bl | I
TSP N) SISV, & B I oG-S AT Hal AR S dl (04T Tl ad gg— Hel
i T TR UIeRT RTel & TT UQY WY YRTEGRI Uy 3 @i el offl | 59
91 BT AT ofe H AR B THI—T9T TR gard |l Y&d O s IRART &7 fadra
B TAT 3M0TS0V0 & AR YT AT R N H fIsany /g 9 |

AMEIMEN. 7T UGB ST B IR &I MNfST A1 3y 39 UbR B AfST
AT § o Bled B TR Dol BRI §RT Bl Sl 2 | 3 fhs] dROT A 3 R 2
M @7 3R A ¥l Wl UBR &I BIce IS BT AT HI JAYeT UIEBRT e BT |
JMS0IMSOV0 AT DT THTT <Y |

3Ms02Ms0ov0 @1 WM # S sanfe & foru THIRIUYS &1 o9 SUAURT J8l &l ddd
JNMAH Wd B TAIRITYT & 78 J B |

Plg W US AR I Ul g GMftad wR offl fb 59 U I F=fyd TAIRNYT & Hraf
@ foIU asrds aHT < D |

MO0V e, FHMRIT G UGTRIGTRAT & A1ef A= Argsi | Jo1 39l / SellhA
§RT HaTe IR & ST gebaledT Ud HeHd 91 % |

U4 Ud qR¥3 YRIRHGIRAT &7 S AF—= T & |

AU US| Awyd Il erienar sanfe o fafed el dur SHer @@ e 9
SRETRIE ™ Ter |

JTS03ME0T0 F fhy ST ¥& Wl Ug doid —IIe B BRI 3H Tl Bl UaT B |
Ife dex ST # gy WG USSR / USIEdERITI 3 & f S U & AI-aRd &
AR SR WR @I fear s ;g Ha /pku jIk ki fd oreku inkfkdkjhx. ke dh
mifkk Hh u gkA

DI BRI & USSR FHI—F9T TR e STl & JA0T B |

T YSIRIGHIRAT & R YRTRGR ARGy Td H1ef oo 327 |

HAR TG - BT AF | AS ITANT BT |

ey, S Ud RIS WR @ bl fl dRfed 9 U9 IdER SIS @ dad
BRI & AT F B fHar SRR |

ST TIREH, Rl TR dwex SR & Abfeve & w9 § 1=kpkj bR;kin d fy,
T ) 9hd & | pIV] di depkfj;k dk ;fn vkfQl I ckgj vkbOwvkb0,0 fMohtu d
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dk; d fy, Htu dh vko’;drk gk rk plVy p;jeu d BkFk ckrphr dj 0k djuk
mfpr gkxkA

plVj ,o0 dunh; dk;dkfj.kh Bfefr d InL; wvkbOvkb0,0 dh BHkh cBdk e Hkx
vo’; yxA fdlgh fo’k’k ifjfLFkfr;k e ;fn bk u dj ik; rk viuk ifrfuf/k Hetuk
vo’; Ifuf’pr djx
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Annexure-III

- NABET,QCI___|

Accreditotion Sturrdord, Reguirement and Process
Faoy Business Membership Organizations

. APPLICATION FORM

Application lor Accreditation
MName of the Applicant BMO

AT REES TR ST RS
L=

Matloml Acreditation Board for Education and Training [NABET)
Cruality Council of Tridia

P! Building, G8h Fioor, 4 - A, Ring Boad, | P Estate, New Delhl - 110002
Tel+91 11 233 23 416 F 417 /410 [ 419 F 420 Fax: #91 11 233 23 415




X

Accreditation Standard, Requirestent and Process
For Business Mambership Onganizations

SECTION A: PROTILE
1. Name of BMO

T I 1T I8 I Tl el lu lely g I3 le |e
Sy B tlele ||/ T | oM
2. Address
il [ | by el e |8 vz e ja b T
e qH- | It R LI BT | T (e ol N E L
Ll e | Hig |1 -] 3 |2 Ejla |l JE
3. Phone Fax fomnfl
Phons 1 [l B el B! Tl F 2 & |t 3
Phone 2
Fax oS [ |2 Ll e jo |9 |3
E-Mall [ o |k o r i 5 L |
‘Welbsite [ P i + T (5T e Y ™ |E . r
4, Lepal Status:
What Is the legal status of BMO incorporation Society | Trust | Section 25 | Othars
{Flease spocify , if others) v
Year of incarporation 1293
Dees the BMOs have By Laws Mo Yies ¥
iz the By Laws easily accessible o all the members | Mo Yes .
| [phven e all the members f availabile on wehsites) )
5. Detalls of Board Members
M WNams Diesigmation Conbect Mo
I B fawcrgd  paatoss Fatenigane = 1B B8 3 FRCL AL
2 S Motk fanied By wiog Poresebert | SdieSe Tiod
3 O e S T ] -E-l-_l']h-_il Cul mbkdind 20 ~.'|-.'|""."-I-{ Alced bk
4 L1 Sty Cauptas Rl ELh L 3 + 83D | 0 GO0
G, Chief Executive Officer {Head of Secretariat) Contact Details
Mame 3 S El« Iv e = |21 |i
Designation | & | * |E | || T L (& |E bl jr (e | T Jo R ]
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Accraditation Stondard, Requirement and Process
For Bugsinesy Membership Organizatfons

£9)

Fhone Blelsly | 2ls gls & | =
Ermail Id Ela || |tlaljals]l]l [&le [
7. Membership Details:

Tatal number of actlve member ehtETprises

Brealkup details of member enterprises Micro | Small | Medium Large
{ubsolule number/percentage, i svallable) B §5 F Y, -

Total mumber of institutional members {{Fany) 0 &

—

Members are [rom Cluster | District: | More than L | All over 1
[stricy stibe
*embers are from more than 1 state 2etate | «Ssiate | <10 siate ER L]

SECTION B: GOVERNANCE

Please mark your respunse by erossing the applicable box and by providing information for
fews open questlons. host

1 Mizslon
Does the chamber have 4 Mission State- Mo Ye=
tiEnl W
Iryes, Does it clearly state what the BMO | No Wiy :
wants to achisve ¥
Frequency at which triz reviewed by the (<6 12 ., =24 Mewver
Roard fother governing body month  [month | month

2 System
Do By Laws [Or aperational guideline] mentlon the Following:
Electinon Process for selecting Memhbers Mo Y e
of Managoment Committee (MC) and it W
term limits
Quorums reguired [mestings: board, Mo Yes >
eeculive committes, committees, ete.]
Procedure of Inducting Memaoving Mo Yos p
members of MG g
Rasponsibiling & Authority of Mo Vs :
Management Commitiee
Appointment, procadures, responsibilitios | No Yoz
of special committees/ task forces, e
CORLEELS
Procedure lor amesdiments in By Laves Mo ez i
Dissolution clause Mo s ol
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Acereditation Standord, Requirement and Process

Far Business Membership Orpaonizations

Organization Management & Structure

Has the elaction taken place regularly
since last bwo terms as per termyfduration
defined in Bylaws

Mo Yes

Are all posts filled as per provisions in By
Loy

Mo Yaos -

Are AlMe conducted an a regular basls as
matdated in By Laws

Mo Yeg rt

Diges the BMO have a lormalized chart

that shows the organizatlon’s governance
slruetre

No Yeg

Are there detalled job descriptions [other
than bylaws] outlining responsibligy

and authority of the elected officers and
direciors

Hao Yos

Are there arientation programs for staff

Mo Yes o

Are there prientation programs for office
bearers

Ties

1= there a procedure for the board to
revigw member complainks

No Yieg

15 there a HR policy

Leadership [Roard /Management
Committee/ Special Commitbes)

Do board fmanagement commlites
mestings takes place regularly ata
[requency mentioned in the By Laws

Mo Yeos

How niten docs the management
commitiae [Board mast

v emandiL iy -3 Wl st ks

Are minutes carcfully recorded and
distributed o officers and board
members on a timaly basis

Are Committees,task foree formed to
wark on specific issues

Mo Yes

Whethor the role of commitlees are
chearly definad

Mo Yeg

Are minutes of these sub commitbess
documented

No Yes

Are Minutes distributed to all the

membiers

Mo Ves
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Accreditabion Stunderd, Reguirement and Process
For Businesy Membership Drpaonizations

Does the BMO organlze professional
development of its stalTT

Nao

Yes

e

Does BMO provide any soctal security
benefits [e.g madical insurance stc) to the
sl

Nn

Yes

e

W

Rducational Qualifications of fall Hme
stafls

MNamse

Quialificaton

Oifflce Infrastrocturs

Does BMO has an independent premises

Rented

Cwned

Does the BMO has appropselate ICT
infrastruchure [Telephone, internet etc) in
place

Mo

Number of laptop/computers

L e royciE

Layrteg

NMumber of Phaotostat Machine

Flease provide details of available
tnfrastewcture such as meeting rooms f
conference halls ete

LR o =] r'ﬂ
e

Flnancial management

Doses BMO prepams anoual budget and
finamcial plan

Mo

Yes

Does the BMO detail sut the costs and

revenues for major planned activities in
the biidges

Mo

Is thore a dedicated staff accountable for
managing aceounts [ aecountant]

Mo

Yo

s BMO"s sccounting system malntained
alectronically

Mo

Yiees

Does Management Commiltes bomrd
reviews fimancial reports/slatus
repularlyT

Wi

Yos

Has BMO conduct third pacty audit of its
acoounts T*eguhr!:.r since last 2 years?

flo

Yes

PDoes there exists clear delegation of
financial power between elected offlee
hearers and CEOQ

Mo

Yes

Tatal revenue aarned anuually during last
3 yEars

A Ty

What are the major source of revenue

rl'ﬂ::r*-;q- -q_:l."'

F . CaNiny

Gk

f—l i,

i BT




Acereditotion Stewdard, Requirement and Process
Far Pusiness Membership Organizotions

programme’

15 there o defined procaess to dissalve a No Yeg
comimitbes -
- Secretariat
Does the BMD have an lndependent office | NO Vs v
s there a CEOQ (executive director, Mo Yes
conrdinator) in-charpe of BMO aperations
Number of stalf Full Part
Time Tlrme
1s the relr snd responsihility of R ¥ig -
Secretariab taff are well defined |
1s there a defined job description for CEOQ | No Yes v
Does CEO have financial power delegated | No Yes
SECTION C: OPERATIONS
fi | Membetship Adminlstrtion
Does membership polley defines the
Following:
Membership Eligihility Details Mo Vs Vg
Different category of membership No Yes Iy
Detallz about Membership foos Mo Yizg 5
Procedure of Inducting new members Mo Yes o
Procedure of removing members Mo Yes g
Dwoes the BMO publishes membership Mo Yes —
directory ¥
Flas the memberchip database /directony | No Yes
been updated In last 3 vears
Is member database segmented by No Yes
interasts and speclalties? W
Duoes BMO have a collection procedure for | No Yes 1_‘/’
lare membrership dues income?
7 Human Resources
[Moes BMO have a recrullment and HR Mo Yas v
paolicy,/Manual
Are there job descriptions [or each staff Mo Yoz
pasitlon y
fsthere a new employee orientation Mo Wig
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Accraditalion Stahdord, Requirement and Process
For Business Membership Organizations

£9)

Total expenditure nourmed annually
during last 3 years

b=

L b

revivws the progress action plan

I | Communication
Does BMO have a written Communlcation | Mo Yes .
plan fmanual fgutdeline v
15 there a dasignated staffyparson No Yes Vi
responsible for managing communication
DNoes BMO have a webslte Mo Yes v
If yes, s there someona [stafl or Mo Yeu
consultant] responsible for updating the ._,.*"'
website on a consistent basis?
I= BMO s comtact infie & logo prominently  § Mo Yes
placed on all materlals (business cards, g
mallingsz, website, epr)?
Does the BMO publishes a nowsletter Mo Yeos s
Does the BMO Puhlishes an Anmnuwal Mo Yex
Report v
Has staff recefved communication /media | No Yes .
training? o
Doos BM O sond pross releases to fncal / Mo Yos S
national newspapers often? y
SECTION D: SERVICES
11 | Action Plan
Hiis the AMO prepared an action plan Mo Yies
with specific goals for the current year?
Moes the BMO have a long-term strategic | Mo Yees -
| plan [3-5 years)? i
I the Action Plan shared with all Mo Yes
members hd
Dees the Board /Management Committes | No Yes

E¥!




Accreditotion Sundard, Requirement and Process
For Business Membership Ornganizatisns

17 | Grivvance Redressal

Does the BMO has a defined grisvance MO Yes
redressal system in place sl
Does the BMO keeps a record of the MO Yes Pl
complalintsf grievances of members o
Does BMO acknowledges the complaints | NO Yes -
recobved W
I there a procedure for the hoard to 18] You
review membor complaints? W

Does Che BMO replies back to the 4] Yes
complainant about the actions taken/ W
justification

Section E:

List of enclosures (Please " mark in the box), to be attached with application forms duly
signed and stamped by the authorized signatory of BMOL

| 5. No Lizt of Docnments Yoz No
1 Copy of Registration Certificate e
2 Copy of By Laws
3 Copy of Mission Statemant [if separate and or not fncuded in ;
Bylaws] W
4 Copy of rganization Chirt 1y
Section F:
1. Fee Details Accreditation [ net paid online)

a. Ehequefdraﬁ Mo

b, Amouni
£ Hanle

MNote: Please attach additionak sheet where neesssary

I/ We, on behalf of... L BT AN.. DAL ALRLES. BacraTion (.50, .

Apply for acereditation against the scopes specified In guality Manual, and declare that

(i} The information ghven in tis application is Lrae.
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Accreditation Stendurd, Requirement and Process
For Business Mentbersiip Grganizatdons

13 | Advocacy
Has the BMO identified priovity advocacy | No Ve
isstes
Is the BMO member of state, national levs] | No Vs
Chambers — P —
Is Lhe BMO member of any govornmoant No Yes
committees at District/state,/Natlonal W
Leavel
Is BMO membership [nformed about Mo Yis
policy decisions that the state and GOE ,
talies
15 BMO acknowledged in news modls Mo Vg ¥
reports in fast 12 months -
14 | Facilities
Whether it has any common fecilitles such | Mo Yes G
ias training centre, testing labs, exhibition W
cenbre; wic .
‘Wheather facilities are Loss Self sus- | Income
making [tainable | penerat-
n ing
Number of unics which availed the service Goos
SECTION E: PERFORMANCE MEASUREMENT AND REVIEW
15 | Self Assessment & Performance Review
Doos the BMO has Committon/desipnated | O Yo
team members who assess and monltor -.,.--’"
the parformance are in place
Does the BMO have mechanizim in place to | HO yes -
docurment the sell assessment process
Tires the Board /Management Committee | MO Yes v
Involved [n the perfarmance review
How often does the Management Mut dome | Yeurdy H=af In every
Committee reviews the performance of |10 last2 yuady: | Mkt
the HMO g 8.
16 | Continual lmsprevement
Hag any correstive action been suppested by | Mo ok s
mansgement Commities in [nst | vear
Mumber of correclive pclion taken Mg
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Accreditation Standard, Reguiremant and Process

Far Husiness Membershilp Ongonizations

1z

ngmm P

Does BMO facilitates services for its
members on froe/subsidized fcost basis

Mo Ves P

IF yes , Please provide the details
[Mumbers)

A
ness
Wt
=haps

Cansa

PrTfuCts

Mo, of
uniEs
avalling
tHyexe
se1vice

Traknings

Skill development

0

Access e Flnanes

Technology Uppradation ftransfer

Marketing

Haﬂ-f.t.'l:inE = Exhibitions

Mirketing ~ business match maldog

Haw materizl

Other common mun::lng

Industey = academlc collabaration
projects

Other services {such as desipn, IPR, Legal,
taxatlons, ncmuuﬂng eic)

‘_f__E

Dwes the BMO generates Income from [Ls
saryices

Mo Yes

Does BMD generitbes any income from
sponsorship fGadventisement

Mo Yy

Deres BMO has a brochure fother
dociiment that Hsts the servioes that
memhbers can avail

Mo Yesg

Does BMO facilitate its members to
access government support schemes
Programmes

Mo Yes

I wes, please provide detalls of facilitation
support {TICK type of facilitation
provided, com be more than ona)

Inferena-
tion

Aesistance
im applica-
tien o

SowEreness
wark-

shops, .~

e

Dives BMO has availed) implemented any
support programme

Mo Ves T
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Agcraditation Standard, Reguirerment and Process
For Business Mamberzhip Orgenizations

i7 | Griwvance Redressal

Does the BMO has a defined grievance NO Yes
redressal system in place i
Does the BMO keeps a record of the MO Yes: A
complaints/ grievances of members s
Does BMO acknowledges the complaints | MO Yas .
roceived -
Is there a procedure for the board to M Yo
review membor complainbs? M

Does e BMO replies back to bhe 1] Yex
complainant about the actions taken LW
usrification

Section E:

Lizt of enclosures (Plaase W mark i the b}, to be attached with application forms duly
sigmod and stamped by the authorized signatory of BMO,

| 5 No List of Docurernls Yoz No
1 Gopy of Registration Certificate o
F Copy of By Laws 1y
3 Copyof Missian Statement [if separate and or not included in ;
Horlawrs] W
& Copy of Organization Chart 1
Section F:
1 Fee Details Accreditation (f net paid online)

a. Cheque/drafi Mo

b, Amouni
, Hanle

Mnote: Please attach addittonat sheet where necessary

E
D
E
T
1w
E
=
)
3
7
b
&z
4
i
r
]
r
¥
E
3
-
P"\.
&0
z
b
&
in
H
iZ
F
34
§=
D
o

.......................................

Apply for accreditation against the scoped specified In guality Manual, and declare that
(il Tha information ghven in this application is Lrug.
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Annexure-IV

INDIAN INDUSTRIES ASSOCIATION

AN APEX BODY OF MICRD, SMALL & MEDIUM ENTERPRISES
P THIE SEFRWICE O3 F MSMIE SIFCOE 1808

Chapter name: Evaluation Date:

Objective;-

1A has unigue bwo tier System for managing the affairs of the Association e, [[A Head Office

and UA Chapters. Though the infrastructure, manpower resources and Management
Systems at A Head Office have stabilized to a reasomable extent yet there are lots of
variations at LA Chapter levels. In order to increase the awareness and mobtvate A
Chapters to follow the rules, regulations | systems and procedures of HA, this system of “11A
Chapter Evaluation and Performance Rating” s being introduced. For facilitating 1A
Chapters to improve the performance, one of the Senior Office Bearer from LA Head Office

will be nominated to monitor this system.

(* ng]'ll:n;:;. points indlw_ah:*d np,a:lrls-‘t EaLh p-ErFurma.nLE criteria and. the purfurmam.r-_-
criterin’s may change in times to come depending upon the experience and will be
rationalised / fine tuned)

1. Chapter office space (Maximum Foints 101 [ ]
Mo permanent office space i}
Chapter Chatrman /other office bearer's office |s used as chapter 1
office
& [Chapter office is being run from rented premises with proper Rent 2-8
agreement in the name of 1A | [Depending upon the area & action)
= Upkbo 200 5¢ ft area
= 200 Sq ft to 300 Sq ik
= 300 5q ft oo 400 Sq fi
= =400 5 fi
s Chapter office in [EA own Building with all documents Submitted to B-10
1A H.O. (Depending upon the built up area & completion of all legal
formalities as per LA rules & regulation.)
= (ffice space + mesting hall a
= (ffice space + meeting hall « office bearers cabins 9
= Office space + meeting hall + office bearers cabins + Library = 10
open space for events
Z. Chapter office Eguipments (Maximum pojnt-101

s MNoeguipment o

oo e M

« Equipments & Fumiture s Awvailable [Depending upon the 1-10
number ond ideal requirements)
= 1 Tahle « 1 Chair = 1 Computer + 1 dedicated telephone 1
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INDIAN INDUSTRIES ASSOCIATION

AN APEX BODY OF MICRDO, SMALL & MEDIUM ENTERPRISES
iR THIE SEMRWVICE OF MEMII SIKNOE 1988 §

= 2 Tables & 2 Chairs + 1 Computer + 1 dedicated telephone 4 2
Internet Connection

= 2 Tables + 2 Chairs + 1 Computer + 1 dedicated telephone + 3
Internet Connection + Fax Machine

= 2 Tables + 2 Chairs + | Computer + 1 dedicated telephone + +
Internet Connection+ Fax Machine + Photocopier

= 2 Tables + 2 Chairs + 1 Computer + 1 dedicated telephone + b
Internet Connection = Fax Machine + Photocopier + Projector

= 2 Tables + 2 Chairs + 1 Computer + 1 dedicated telephone + f
Internet Connection + Fax Machine +« Photocopier + Projector +
Scanner

= 3 Tables + 3 Chairs + 2 Computers + 1 dedicated telephone + 7
Internet Connection + Fax Machine+ Photocopier + Projector «
Scanner

= 3 Tables + 3 Chairs + 2 Computers + 2 dedicated mlephone + H
Internet Connection + Fax Machine + Photocopler + Projector «
Scanner

= 4 Tables 4+ 4 Chairs + 3 Computers + 2 dedicated mlephone + q
Internet Connection + Fax Machine + Photocopier + Projector «
Scanner

= =4 Tahles # =4 Chairs + >3 Computer + 2 dedicsted telephone « 10
Internet Connection + Fax Machine + Photocopier + Projector «

Scanmner
3. Availability of Chapter office Staff { Maximum Point-10) I:]
o Mo Staff
s  Part Time Staff directly Or From Chairman's Or other Office Bearers 1
own Difice Working for 1A Chapter
o Permanent full ime office Staff is avallable [Depending upon the 2-10

Mo's /Competencies capabilities]

= Moo of employees -2 .
= Mo of employees -3 B
= Mo.of employees —4 B
= Mo.of emplovees -5 A

= Moo of employess -6 or > 6 1
4. ] pEntation o A H L L B i
a [lA Rules & Regulation- maximum point-10 [Based on the Check 10 |:]
list])
» Chapter Operatonal Guidelines- max. point-10 [Based on the Check io |:|
list)
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INDIAN INDUSTRIES ASSOCIATION

AN APEX BODY OF MICRO, SMALL & MEDIUM ENTERPRISES
R THIE SEFRWICE 3 RAGRE SiRCE 1B §

¢ [1 point fior every action plan implemented and reported back to |:|
HA head Office)
&, initiati iwities- inks-
s Industrial Development Programs arganzed BB Max. 5 |:|
Warkshops fSeminars fconference fExhibitions - (0.5 point for each
activity subject to maximum 5 points]
o Industrial Development studiss fSurveys Conducted & report Max. 5 I:|
prepared. Cluster Bevelopment activities etc
[1 paint for each activity subject to maximum 5 points)
7. Bepresentation in Distri [Li iy bodiss &.p dlyoiEr Han

& Megative {-1) point for every 10% decline or part thereaf (-] 1t
(-1o
= Stagnant i
o LGrowth (1 Point for every 10 % growth or part thereof] it
1l
9. ehers - Maximum 10 Foints,
« Attendance of Chapter Chalrman in CEC Meeting - maximum 5 I:l
5 Points. (0.5 point for every attendance in CEC)
s Chapter EC Meetings & General Body Mestings - maximum 5 ]:'
5 Points.

(020 point for each meetng upto maximum 25 mestings in a year)

Total Points Scored 100
Evaluation by
Name : Designation:
Signature
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Checklist to be followed for |1 A Chapter Operational Guidelines

1) Monthly, General Body Meeting: Whether the schedule for the whole year July to June end
has been drawn and communicated to |1A Head Office for the year 2015-16. (Y/N)

2) Online System of Issues and Problems. Whether the chapter submits the problem of its
members via online system to |1 A Head Office and also monitor it online. (Y/N)

3) Chapter Members online details and system: Whether the Chapter is updating 1A
Members directory on the website regularly and keeping it fresh. (Y/N)

4) Membership fee online invoices and receipts. Whether the Chapter is preparing online
Membership fee invoices and issuing receipts thereon to the members for the fee received.
(Y/N)

5) Accounting compliances:

a) Chapter has adopted the Centralised accounting system and all transactions are done
through the bank accounts opened for the purpose. (Y/N)

b) Chapter maintains financial documents such as Cash Book, Ledger, Balance sheets, details
of Fixed Assetsetc (Y/N)

c) Chapter have submitted Audit Report duly signed by the CA to IIA head Office for the
previous financial year. (Y/N)

d) Chapter has submitted details of Fixed assets including trust deads / lease documents to
1A Head Office. (Y/N),

6) Duties of Divisional Chairman: Whether Divisional Chairman attends all Mandaliya Udyog
Bandhu forum Meetings. (Y/N)

7) Online web System of Chapter Activities: Chapter Report are sent to [IA Head Office
through web based online system (Y/N).

8) IIA Accreditation Standards: Chapter is aware of 1A Accreditation Standards as laid down
by NABET QCI and is making efforts to comply with the standards. (Y/N)

9) Code of Conduct: Whether the Chapter Officials follow the Code of Conduct prescribed in
the Chapter operational guidelines. (Y/N)

Checklist to be followed for 11 A Rules and Requlations

1) I1A Objectives. The Chapter is aware of the Objectives laid down in IIA Rules and
Regulations. (Y/N)

2) 1A Chapter Activities: All the activities of the Chapter are carried out as per objectives
stated in 1A Rule and Regulations.

3) Admission and Membership Fee: Chapter is charging the admission fee and Membership fee
strictly as approved by the CEC. (Y/N)

4) Roles and designations of Chapter Office Bearers: Chapter Office bearers are using the
correct designations as defined in IIA Rules and regulations and discharging their
responsibilities accordingly. (Y/N)




5) Paid up list for CEC Elections. Paid up list of the Chapter complete in all respect upto 31%
March and duly signed are being submitted every year to [IA Head Office within the
prescribed time for CEC Elections. (Y/N)

6) Executive Committee of Chapter: The Chapter have constituted an Executive Committee
and the committee meetings are held regularly. (Y/N)




